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AGENDA ITEM 0:	MAIN TITLE OF THE AGENDA ITEM 
AGENDA ITEM 0.0:	Title of the agenda item
SUMMARY
Please provide a summary of your talk highlighting key points (approximate length of a page to include in final report) 
A. SUMMARY (Draft text for inclusion in the final report): 
(CLEARLY SPECIFY ISSUES WITH CHALLENGES TO ADDRESS)

[bookmark: _APPENDIX_B:_][bookmark: _Toc319327009][bookmark: _GoBack]B. ACTIONS/DECISIONS/RECOMMENDATIONS REQUIRED:
(a)	Adopt draft Action/Decision[footnoteRef:1] 0.0.0/1 — Action/Decision title.   [1:  An Action/Decision  is an item directly related to SOT and on which SOT can action or decide directly. Details on rational for the action/decision should be included in the Background section.] 

(b)	Adopt draft Recommendation[footnoteRef:2] 0.0.0/1 — Recommendation title.   [2:  A Recommendation involves proposed action(s)on another body outside of SOT (e.g. DBCP, JCOMM, WMO, IOC, CBS etc.). Rational for the Recommendation should be included in the Draft Recommendation.] 



[bookmark: _Toc319327012]C. BACKGROUND INFORMATION (not to be included in the session report):
[bookmark: _References:_(If_really][bookmark: _Toc319327014]References (if any):	
1.	[Link to the full report on the website]
2.	...........
Introduction
[Comment: Main points and arguments leading to formulation of draft decision presented in this document]
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